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Article 3 – Staff Members
 

Section 1: Appointment & Dismissal 
Clause 1: Staff members shall be appointed by the President.  

Clause 2: Staff members shall be dismissed by a simple majority vote of the Officer Team or a simple majority vote of the Executive Board, or automatically when the duration of their appointment expires. 
Clause 3: The Officer Team may create new staff positions by simple majority vote. 
Section 2: Responsibilities 
Clause 1: All staff members shall serve as voting members of the Executive Board.  

Clause 2: In addition to their specific staff roles, staff members are responsible for any tasks requested of them by the Officer Team. 
  
Section 3: Appointed Positions 
 […] 
Recording Secretary 

· Takes minutes at meetings 
· Distributes minutes in a timely manner to appropriate parties 
· Maintains archive of meeting minutes 
Parliamentarian 
· Answers questions dealing with parliamentary procedure at meetings 
· At the end of every year, the Parliamentarian will review the Constitution and recommend necessary changes to the Executive Board 
· Oversees voting at meetings, as instructed 
Photographer 

· Takes pictures at all SGA events 
Historian 

· Writes articles about SGA projects for archival and other purposes 
Blood Drive Coordinator 

· Organizes one or two blood drives 
Homecoming Chairperson 

· Organizes Homecoming dance, pep rally, Battle of the Classes, and other festivities 
· Serves as liaison between the SGA and the Class Councils regarding homecoming matters 
· Webmaster 

· Maintains the SGA website 
Publicity Chairperson 
· In charge of publicity (posters, fliers, etc) for SGA events 
Newsletter Chair 

· Puts together a newsletter that is to be released regularly 
· Sets deadlines for articles to be written 
· Invites other club/classes to write articles for the newsletter 
Elections Director 

· Develops regulations and timelines, organize logistics, and otherwise conducts the election of the Officers and General Assembly Representatives 
Constituent Advocate (Ombudsperson/Auditor) 
· Is knowledgeable of the Constitution and other relevant documents 
· Regularly requests and review activity reports of Executive Board members 
· Ensures Executive Board members are effectively fulfilling their job responsibilities and complying with all statutes of the Constitution 
· Evaluates the SGA, both specific aspects and holistically, and makes recommendations on how the SGA can better achieve its purpose of serving students 
· Investigates allegations of wrongdoing, poor job performance, and other negative situations and works toward remedying them 
· Takes action on own initiative, as well as on complaints received 
· Files impeachment charges against delinquent Officers and recommends removal of delinquent staff members 
MCR liaison 
· Attends all MCR-SGA events throughout the year 
· Prepares a brief report for the SGA Executive Board. 
· Promotes participation in activities of MCR-SGA, MASC, NASC, and other related organizations 
· Coordinates affairs for Blake MCR delegation 
Environmental Coordinator 
· Coordinates school recycling program 
· Organizes other programs and events related to environmental practices 
Fundraising Director 

· Develops and executes plans for increasing SGA revenue 
Student Advocacy Chairperson 

· Educates students about MCPS Students’ Rights & Responsibilities  
· Provide opportunities for students to learn more about certain topics, such as grading policies, student service learning, and other issues by hosting assemblies, creating literature, developing advisory lessons, and other means 
· Recommends SGA input on content/implementation of various school/county policies 
· Assists individual students in respectfully asserting their rights in MCPS 
· Is attentive to concerns of students and raises them in the SGA and other bodies, such as the school administration and the Board of Education 
· Serves as a resource from which people may receive information or clarification regarding any relevant question they may have 
· Empowers students to self-advocate for their own interests independently of the SGA

Things to remember:


Staff members are expected to attend all SGA events.


The job descriptions listed below are guidelines; staff members are expected to perform any tasks requested of them by a member of the Officer Team.


Applicants are free to suggest new staff positions!
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